Adobe InDesign Lecture
By: A. Steffens
Open InDesign, Photoshop and Internet
Optional - Set the monitor colors. This might help to visually display color as it will print. My computer-control panel-Adobe gamma-wizard

Start InDesign and close the dialogue box. We will set up some preferences prior to starting our document.

Setting up Preferences prior to opening a new document
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Edit-Preferences-General

Along the left column, select and set the following options:

Units and Increments
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Display performance
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Setting up the workspace
Make sure to have these panels accessible:
Info, links, layers, pages

Swatches, color, gradient, stroke

Window-workspace-save workspace-give it a name

Starting a new document
File-New-Document-set up the page size, orientation and margins and hit ok
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Text Tool – 
Select the Text tool and draw a rectangle area for the text to go in

Type your name and Portfolio Color Schemes

To position and size your text box, use the selection tool to select the box and look at the measurements bar at the top of the page:
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The Reference point locator allows to select a point within the text box as a locator or identification point which will adjust to the X,Y location you want.
The next boxes, X and Y, are the exact location using the reference point

The W and H are width and height of the text box

I usually leave the rest as the default until I get some text and other elements on the page

Go back to the Text tool and select a point in the box: Now look at the measurements options which have been changed to “A” Character Formatting Controls
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Must have items selected for changes to take place or set up prior to typing.

Choose font style, size and other adjustments that relate to the FONT character

Leading – Space between lines

Kerning – Space between letters (must have them selected) Metric=consistent, Optic=visual
Vertical and horizontal scale of a letter

Skewing a letter

Tracking – Stretches letters and words horizontally

Baseline shift – Highlight letter or word and increase baseline shift number to align text in 2 different text boxes
Text Tool – Select the “P” Paragraph Formatting Controls
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You only need the cursor in the paragraph for changes to take place within the paragraph.

Most deal with alignment, drop caps or spacing of tabs

Fly out menu at the right – Keep options which forces lines to stay together in a paragraph or transfer 2 lines of text to the next page.

Fly out menu - Hyphenation

Color for the text, text outline (stroke)
With text selected and the Fill box in front of the Stroke box from the tool bar, go to the swatches palette and change the text fill color.
To use transparency on the fill color for the text, go to the swatches palette and use the Tint sliders.
Now with the Stroke box in front, set a color from swatches to change the stroke around the text.
Adjust the Stroke width by selecting the Stroke panel and changing the Weight.

Color for the text box and text box frame (stroke)
Using the Selection tool, select the box. Set the Fill box in front of the Stroke box from the tool bar, go to the swatches palette and change the box fill color

To use transparency on the fill color, go to the Swatches palette and use the Tint sliders.
Now with the Stroke box in front, set a color from swatches to change the stroke around the box.
Adjust the Stroke width by selecting the Stroke panel and changing the Weight.

Typography
Change font: To change a font style throughout an entire document go to TYPE – find font – select the style you want to change and then select the type you want it to change to.

Insert text: To get text into a document you can hit control+D (FILE-PLACE):

Put it in an existing text box

Hold down the shift key and the text will follow columns until all the text is placed

Click and drag to create a text box

Just click inside of an existing text box and it will fill in the first column

Vertical Justification: Right click in text box to get TEXT FRAME – OPTIONS – Move text inside a frame edge

Right click in text box to get TEXT FRAME-General – Vertical justification

Text Threads: Make another text box below the existing one. 

To continue text manually, click on the large grip at the bottom right of existing top text box-click on next box for text to go into.  If you delete a text box, it will shift the text to read correctly. To see your Text “Threads” go to View-Show text threads to see how text boxes have been linked together.

To get rid of a text thread, double click top left hand grip to delete and get rid of the previous text thread.

To prelink existing text boxes, click bottom link of text box-ALT+click in the next box to link then the next and continue holding down the ALT key.  Text threads will show you how they are connected.

Spell Check: activate the text box right click inside box – Spelling – Spell Check

Little Red Box: Text is hiding. Either enlarge your text box space or shrink/alter the text.
Bring an object forward of backward

Object-arrange

Text Wrap

Create a text box and image box and overlap the 2-select both holding down shift key-Window-Text wrap and select options

Bullets and Numbered lists

Text tool (P setting)- Fly out menu will allow you to change bullets and numbering

To use one select it from the end of the row

To type in a circle

Select an elliptical picture box and hold down shift key to get a circle – type on a path tool – select the circle – start typing

To flip the text – TYPE – type on a path – OPTIONS – Flip and other options
Adding Color Scheme boxes and custom color

To create a simple box for the assignment, select the rectangle frame tool and click and drag to make a box.

To resize or relocate your box, select the box and look at the options bar.
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Use the reference point for identifying the point within the box that you want adjustments to be read from. Select the upper left hand corner. Set the box to a W=1” and H=1” and at X=1” and Y=1”
To make copies of this box at specific distances make sure the box is selected and go to Edit – Step and Repeat

Set the Repeat Count to 4 (or however many colors you have). Then set either the horizontal OR vertical offset. Setting both will create a diagonal of boxes. Set the Horizontal first for 1.5”.

Adding Color to the Color Palette

www.colormatch.dk  or www.wellstyled.com then tools then color schemes

Copy down the color #

In Photoshop-select the foreground color picker and enter in the number in the color box.

Copy down the RGB color codes

Back in InDesign-click on swatches palette-fly out menu-new color swatch

To create your own color – go to Color palette – fly out menu set to RGB– select a color – then change to swatches – Add new swatch – it will default to the previous color – add

Now use the Fill box to fill your boxes with the appended colors added to your palette. You might want to write down the color number or RGB formula by the box as well in case the digital version of this document gets lost. 

Select all the boxes filled with colors and use the step and repeat in the vertical direction to make 5 copies of all the colored boxes. This will allow you to select each row of colored boxes and adjust the tint to 100%, 80%, 60%, 40% and 20% all at once.

Print – File – print – Color HP Lab 1 - Setup


OK – Preferences – Main tab
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Paper tab



Color tab
Section numbering shows groups of pages if numbered differently 1,2,3 and then i,ii,iii





Absolute numbering shows normal #’s





Change horizontal and vertical ruler units to read Inches





Origin setting allows the inches from the ruler to be read:


Spread (0-17”)	all the way across the spread


Pages (0-8.5” & 0-8.5”) each page


Spine (0 in the center and inches located out to edge)





Leave the view setting to Typical. This allows a low resolution view of your images.





To get a real idea of image quality, set this to high quality.





To get a gray box instead of images for a faster regeneration, set this to fast.
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